KDF Communications Department Internship

Description:


The Kentucky Derby Festival’s Communications Department is looking for an intern to assist the department in preparing for the 2012 Kentucky Derby Festival.  This person will have several responsibilities including: assisting with writing and distribution of press releases; assembling press kits for distribution to local, regional, national and international publications; organizing and assembling media credentials for distribution to nearly 1000 media professionals; assisting with management of publicity and photo archives; as well as other general clerical duties.

Qualifications:
Skills needed: (Computer) MS Word, Excel, PowerPoint and phone skills. Organization skills a must. Proficiency on the internet.  Practical knowledge of social media sites (Facebook, Twitter, etc.). Office Skills: Filing, follow-up phone calls. Composing simple written business correspondence. BE A PART OF THE TEAM THAT PRODUCES ONE OF THE LARGEST CIVIC CELEBRATIONS IN THE NATION!!!! 

Available:

20 hours per week
Fall Spring Summer 

Non-paid internship

Contact:

Aimee Boyd, Vice President Communications
aboyd@kdf.org
